AHHOTaIMs K MporpaMme y4eOHoM npakTuku mno crneruaibHoctu 38.02.01
DKOHOMHKA ¥ OyXTranTepckuil y4eT (Imo orpacisam) (0a3oBas MOATOTOBKA)

[IporpamMma yueOHOW MpPAaKTHKU pa3paboTaHa Ha OCHOBE YTBEP)KIECHHOTO
npukazoM MunoOpHayku Poccum ot 17.05.2012 Ne 413, denepanbHoro
TOCYIapCTBEHHOTO 00pa30BaTENbHOIO CTAaHJAPTa CPETHEro MpodecCHOHATIHLHOTO
oOpazoBanus 1o cnenuanbHocTH 38.02.01 DxoHOMMKA U OyXTanTepckuil yuer (1o
oTpacisMm), yTBepxkaeHHoro I[Ipukazom MuHucTepcTBa 00pa3oBaHUsT W HAyKH
Poccutickoit ®enepanuu ot 05.02.18 Ne 69.

[Iporpamma y4eOHON MPAKTHKHU SBISIETCS YaCThIO MPOrPaMMBbl IMOATOTOBKH
CIICIIMAJIUCTOB CpeaHero 3BeHa 1o cnenuainbHocT 38.02.01 DkoHOMUKA U
OyXraJlTepckuit yder (110 oTpaciisim).

VYyeOHas mpakTUKa HarpajeHa Ha popMHupoBaHUE y 00yUarolUXCcs YMEHUH,
NpUOOpPETEHNE MMEPBOHAYAIBHOIO MPAKTUYECKOTO OMNbITA U OCBOEHUE OTIEIBHBIX
BUJIOB JESTEIBHOCTH.

B pesynerare ocoenus B/.01. JlokymMeHTHpOBaHHMe XO0351iiCTBEHHBIX
onmepauMii W BeleHHe OYXTaJITEPCKOr0 Yy4era AKTHBOB OpPraHU3alUH
oOyyJaroIuiics JOJIKEH:

HMeTh NePBOHAYAIBHBIN MPAKTUYECKHI ONBIT:

JOKYMEHTHUPOBAHUS XO3SIIICTBEHHBIX ONEpalui U BEACHUS OyXralaTepcKoro
y4eTa UMyLIECTBA OpraHU3allNy;

yMeTh:

OPUHUMATh TPOU3BOJIBHBIE NEPBUYHBIE OyXrajaTepckue JIOKyMEHTHI,
paccMaTpUBaeMble KaKk TMCbMEHHOE JI0KA3aTEIbCTBO COBEPILIECHUS X035 CTBEHHON
Ollepalliy WIH IOJYyYEHNE Pa3pEIICHHs] Ha €€ TPOBEACHNE; IPUHUMATh IEPBUYHBIE
yHU(MUIUPOBAHHBIE OyXrajaTepCcKUe JIOKYMEHThI Ha JIOOBIX BHJIaX HOCUTEIEH;
MPOBEPATh HAJIMYME B MPOU3BOJIBHBIX MEPBUYHBIX OyXTadTEpPCKUX JAOKYMEHTAX
00s3aTENbHBIX PEKBU3HUTOB; MPOBOAUTH (HOPMANBbHYIO TPOBEPKY JIOKYMEHTOB,
MPOBEPKY MO CYUIECTBY, apU(PMETHUECKYIO MPOBEPKY; MPOBOAUTH I'PYHIIUPOBKY
NEPBUYHBIX OYXTaJITEPCKUX JOKYMEHTOB MO psALy HPU3HAKOB; MPOBOAMTH
TaKCUPOBKY W  KOHTHUPOBKY  MEPBUYHBIX  OYyXTaJITEPCKUX  JOKYMEHTOB;
OpraHU30BbIBATh TOKYMEHTOOOOPOT; pa3dUpaThcsd B HOMEHKIATYPE JIE]; 3aHOCHUTD
JTAHHBIE 110 CTPYNIUPOBAHHBIM JJOKYMEHTAM B BEJIOMOCTH y4eTa 3aTpat (pacxoAoB)
- YYeTHBIE PErucTphl; IepefaBaTh MEPBUYHbIE OYXTajNTepCKUE JAOKYMEHTHI B
TEeKyIIMi OyXranTepcKkuil apXuB; IepelaBaTh IEpBUYHBbIE OyXTajaTepcKue
JIOKYMEHTBI B IOCTOSIHHBIN ApXUB MO0 UCTEYEHUH YCTAHOBJIEHHOIO CPOKA XPaHEHUS;
UCIIPABJIATh OMIMOKKM B TMEPBUYHBIX OYXTaITEPCKUX JIOKYMEHTaxX; MOHUMATh U
aHaAJIM3UPOBATh IJIaH CYETOB OYyXTalTEpCKOro yuera (PMHAHCOBOXO3SHCTBEHHOM
JeSATEIIBHOCTH OpraHu3alliii; 000CHOBBIBATh HEOOXOIUMOCTD pa3padOTKH paboyero
IjaHa CYEeTOB HA OCHOBE THUIIOBOTO IUIAHA CYETOB OyXTalNTEepCKOTO Yyuera
(MHAaHCOBO-XO3SIICTBEHHOM JEATEIbHOCTH; MOATAITHO KOHCTPYHPOBATH pPaOOUMid
IJIaH CYETOB OyXrajaTepCcKoro yuyera OpraHu3alliM; MPOBOJIUTH YYET KAaCCOBBIX
onepanui, IEHEXKHBIX JTOKYMEHTOB M TIE€PEBOJOB B NYyTH; NPOBOJUTH Y4YET
JEHEXKHBIX CPEICTB HAa paCYETHbIX M CHEIUAIbHBIX CYETAaX; YYHUTHIBATH
OCOOEHHOCTH yYeTa KacCOBBIX ONEpAlMii B MHOCTPAHHOM BaJIOTE M ONepauuil 1o



BAJIIOTHBIM cueTaM; O(OPMIIATh JICHEKHbIE U KACCOBBIE JOKYMEHTBI; 3arlOJHAThH
KACCOBYIO KHUTY M OTYET Kacchpa B OyXraiaTepuio; MPOBOJIUTH YUE€T OCHOBHBIX
CPEACTB; TPOBOJUTH YYET HEMATEpPUAIbHBIX aAKTUBOB, MPOBOAUTH  YYET
JOJITOCPOYHBIX MHBECTHUIINN; MMPOBOJNUTH YUET (PMHAHCOBBIX BIIOKCHUH M IIEHHBIX
Oymar; OpoBOJIUTh YYE€T MATEPHAIBHO-MPOU3BOACTBEHHBIX 3alacoB; MPOBOIUTH
YYET 3aTpaT Ha MPOU3BOJICTBO M KaJIbKYJIUPOBAHUE CEOECTOMMOCTH; MPOBOJIUTH
Y4ET FOTOBOM MPOIYKIIMHU U €€ pean3aliy; MPOBOAUTh YUET TEKYIINX ONepanui u
pacyeToB; MPOBOAMUTH Yy4YeT TpyJda M 3apabOTHOM IJIaThl, MPOBOAUTH Y4YET
(UHAHCOBBIX pE3yJbTATOB M HCIOJB30BAHMS MPUOBUIA; MPOBOAUTH YYET
COOCTBEHHOI'0 KanmuTaa; MPOBOAUTH YUET KPEIUTOB U 3aiIMOB;

B pesynbrate ocBoenuss BJl.2. Bemenme OyXraJrepckoro yuera
HCTOYHMKOB  (OPMHPOBAHMS  AKTHBOB, BBINOJHEHHEe  pador Mo
WHBEHTAPU3AIUM AKTHMBOB M (UHAHCOBBIX 00513aTeJLCTB OpPraHu3alul
oOyyYaroIuiics: JOJIKEH:

HMeTh IePBOHAYAIbHBINA MPAKTHYECKHI ONBIT: BEJICHUE OyXTraaTepCcKoro
y4eTa HCTOYHUKOB (DOPMHUPOBAHMS HMMYIIECTBA, BBIIOJHEHHS paldOT 10
WHBEHTAPU3ALMY UMYLIECTBA U (DMHAHCOBBIX 0053aTENbCTB OpraHu3aluu

yMeTh:

paccuuThIBaTh 3apabOTHYIO IUIATy COTPYAHHUKOB; ONPEIEHATh CyMMY
yAEep)KaHUM U3 3apabOTHOW IUIaThl COTPYAHMUKOB; ONPENENATh (DUHAHCOBBIC
pe3yabpTaThl JEATEIbHOCTH OPTraHHU3allMd IO OCHOBHBIM BHJAM JAESATEIBHOCTH;
OIpenesnsaTh (PMHAHCOBBIE PE3YJIbTAThl JEATEIBHOCTH OpPraHU3alMU 1O MPOYUM
BUJIaM JIEATEIbHOCTH; MPOBOAUTH YUET HEpacHpeeICHHON NMpUObLIN; MPOBOIUTh
y4eT COOCTBEHHOTO KalluTana; MPOBOJUThH YU€T YCTaBHOI'O KamuTaja; MpOBOJIUTH
y4eT pE3epBHOIO KaluTaja W LeJNeBOro ()MHAHCUPOBAHUS; NPOBOAMUTH YUeT
KPEOUTOB W 3alMOB; OMNpEAeNiaTh UEIM W MEPUOJUYHOCTh MPOBEICHUS
WHBEHTApHU3ALINH; PYKOBOJICTBOBATbCS HOPMATHUBHBIMH JOKyMEHTaMH,
PEryJIUPYIOIIMMHA  TOPSAOK  NPOBENEHUS ~ WHBEHTapU3aluWd  HMMYULIECTBA;
M0JIb30BAThCSl CHEUAIbHON TEPMUHOJIOTHUEN TNPU NMPOBEAECHUU HWHBEHTapU3aLUU
MMYIIECTBA; JaBaTh XapaKTEPUCTUKY HMYIIECTBA OpraHU3alMd; TOTOBUTH
PErHCTPhl AHATTUTUYECKOTO YUeTa 10 MECTaM XpaHEHUs] UMYIIECTBA U MepeaaBaTh
UX JMIAM, OTBETCTBEHHBIM 3a TOJATOTOBHUTENBHBIM 3Tam, [ nojadopa
JOKYMEHTallui, HEOOXOAMMON JUIsl MPOBEACHMUS HHBEHTAPU3ALMU; COCTABIATH
VMHBEHTapU3allMOHHbIE ONMUCH; MPOBOAUTH (PU3MUECKUN TMOACYET HUMYIIECTBA;
COCTABJISITh CIIMYUTENBHBIE BEIOMOCTH M YCTaHABIIMBATh COOTBETCTBHUE JAHHBIX O
(baKkTUYEeCKOM HAJIWYUHM CPEICTB JaHHBIM OyXTaJITEPCKOTO Y4eTa; BBIMOJIHSITH
paboTy 1O MHBEHTapU3allMM OCHOBHBIX CPEICTB M OTpakaTh €€ pPe3yJbTaTbl B
OyXraiaTepckux  MpOBOJKAX;  BBINOJHATH  pabOTy MO  HMHBEHTApU3aLUU
HEMaTepUalbHBIX AKTUBOB M OTpaXkaTb €€ pe3yJbTaTbl B OYyXTaJITepCKUX
IPOBOJKAX;  BBIMOJHATH pabOTy MO  MHBEHTAapU3alMW U  TEPEOLICHKE
MaTepUaNbHONPOU3BOJACTBEHHBIX 3allacOB W OTpakaThb €€ pe3yJibTaThl B
OyXTrajJTepcKux MpPOBOJAKAX; (QOpMUpPOBATH OyXTalTEepCKUe MPOBOJAKUA IO
OTPaXEHUIO HEJOCTaud IIEHHOCTEW, BBISBICHHBIE B XOJI€ WHBEHTapHU3aluH,
HE3aBUCUMO OT MPUYMH UX BO3HUKHOBEHUS C LENbI0 KOHTpoJs Ha cuere 94



"Hemoctaun u motepu OT TOpUM IIEHHOCTEH"; (opMuUpoBaTh OyXrajaTepcKue
MIPOBOJIKH TI0 CITUCAHUIO HEJ0CTAa4Y B 3aBUCUMOCTH OT IPUYMH WX BO3HUKHOBCHHS;
COCTAaBJISITh aKT TI0 pe3yJbTaTaM WHBEHTApU3AIlMH; TPOBOJHWTH BBIBEPKY
(UHAHCOBBIX O0S3aTEIBCTB; YYaCTBOBATh B WHBEHTApU3AIUU JEOMTOPCKOW W
KPEIUTOPCKONW 3a/I0JDKCHHOCTH OpPTaHW3alWH; TPOBOJAUTh HWHBEHTAPHU3AIIUIO
pacyeToB; ONPENETSATh PeATbHOE COCTOSTHUE PACUYETOB; BBISBISITH 3a10JKCHHOCTD,
HEpEATbHYIO JJI B3BICKAHWS, C IIETBI0 IPUHATHS MEP K B3BICKAHHIO 33/ 10JDKCHHOCTH
C JOJKHUKOB, MO0 K CIIMCAHUIO €€ C YUeTa; MPOBOAUTH MHBEHTAPHU3ALIMIO HEA0CTAaY
U MOTePh OT MOPYH ILIEHHOCTEH (cueT 94), neneBoro gpuHaHcupoBaHus (cuer 86),
JIOXOJI0B OyAyIIUX TepruoaoB (cuet 98);

B pesynbrate ocBoenusi B/I.3. IIpoBeneHue pacueroB ¢ OHOAKETOM M
BHEOK/IZKeTHBIMH (POHIAMM O0YYAIOITUICS JOTKEH:

HMETh MePBOHAYAIbHBIN NPAKTUYECKHH ONbIT:

MPOBEJICHUSI PACUETOB C OIOKETOM M BHEOIOKETHBIMU (hOHIAMU;

yMeThb:
OMpENENsATh BHIBI U MOPSAOK HAJIOrO0OJIOKEHUS; OPUEHTHPOBATHCS B
cucreme  HaioroB  Poccuiickonr ~— denepanuu; BBIICIIATE  DJIEMEHTHI

HAJIOTO00JIOKEHHUSI; OMPEACNISITh UCTOYHUKHU YIUIaThl HAJOrOB, COOPOB, MOIUINH;
oOopMIISITE OyXTaNTEPCKUMHU MPOBOJAKAMHU HAUYUCICHUS U TEPEUUCICHUSI CyMM
HAJIOTOB M COOPOB; OPraHU30BHIBATh AHATMTHYCCKUM yUeT 1o cuery 68 "Pacuersl
0 HajoraM M cOopam"; 3alOJIHATH IUIATEKHBIC TMOPYUYCHHUS IO TEPEUUCICHHUIO
HAJIOTOB U COOPOB; BBIOMPATH JJIs IJIATEKHBIX MMOPYYECHHUH MO BHJIaM HAJIOTOB
COOTBETCTBYIOIINE PEKBHU3UTHI; BEIOMPATh KOJbI OFOKETHOM KiacCUDHUKAIIMK ISt
OTIPEICIICHHBIX HAJIOTOB, MITPAa(OB U MEHH; MOJIB30BATHCS 00pPa3IOM 3arOJHCHHS
MJIATEXKHBIX TTIOPYUYCHUH T10 MEPEUNCICHUIO HAJIOTOB, COOPOB M MOIUIHH; IPOBOINUTH
y4E€T pPacyeToB IO COIMAIBHOMY CTPaXxOBAaHUIO W OOECIEUEHUIO; OMNpPEACIATh
00BeKThl HajorooOnoxxeHus nanas ucuucienuss ECH; npumeHsTh MOpSIOK U
cobmonath cpoku ucuucieHuss ECH; mpuMeHsTh 0COOEHHOCTH 3aUKCIICHUSI CYMM
ECH B ®oHa coumansHoro crpaxoBanusi Poccuiickoii ®enepauuu; opopmMiIsTh
OyXraaTepCKUMH MPOBOJKAMU HauucieHue u nepeuncienne cymm ECH B
[Tencuonnsiii poun Poccuiickoit ®@enepanuu, @OoHA COIMATBLHOTO CTpPaXOBaHUS
Poccuiickoit ®denepannu, @oHABI 0043aTEILHOIO0 MEIUIIMHCKOTO CTPaXOBaHMS;
OCYILECTBIISITh AHAIUTHUYECKUN ydeT mo cyety 69 "PacyeTsl mo comuasbHOMY
CTpPaxOBaHUIO"; TPOBOJAUTHh HAUMCIICHUE U MEPEUUCIICHUE B3HOCOB Ha CTPaXOBaHUE
OT HECUACTHBIX CIIy4aeB Ha MPOU3BOACTBE W MPOPECCUOHAIBHBIX 3a00JICBaHMIA;
HCIIOJB30BaTh  CpPEJACTBAa  BHEOIOHKCTHBIX  (DOHAOB IO  HAIMPABJICHUSM,
ONPEAEIECHHBIM 3aKOHOJATEIBCTBOM; OCYIIECTBIISITh KOHTPOJIb IPOXOKICHUSA
IJIATEKHBIX TOPYUYEHUNW 110 PACUYETHO-KACCOBBIM OAHKOBCKHM OIEpaIusM C
WCIIOJb30BAaHUEM BBIMMCOK OaHKa; 3allojHATh IJIATEeKHbIE TMOPYYEHHUS 10
MePEYUCIICHUIO CTPaXxoBbIX B3HOCOB B [leHcnonHbIi pon Poccutickoit deaepariumy,
dona conuanbHOro crpaxoBanus Poccuiickoii @eneparu, @oHABI 0053aTEIBHOTO
MEJIUIIMHCKOTO CTPaxOBaHUs; BBIOMpATh JJIsSI IJIATEKHBIX MOPYUYECHHM IO BUIAM
CTPaxoOBBIX B3HOCOB COOTBETCTBYIOIIME PEKBU3UTHI; OQOPMIISITh TIJIATEKHBIE
nopy4eHus no mrpadam U NEHU BHEOIOPKETHBIX (POHIOB; MOJIb30BATHCS 00pa3LoM



3aII0JIHEHUS IUIATEXKHBIX MOPYYEHUM IO IEPEUMCIEHUIO CTPAXOBBIX B3HOCOB BO
BHEOIO/KETHBIE  (DOHABI;  3alOJHATH  JAHHBIE  CTaTyca  IUIaTeNbLIUKa,
NHauBryanbHOro HoMepa Hajnoromiarensiyka (nanee - UHH) nomyyarens, Kona
IPUYMHBI MOCTaHOBKM Ha ydeT (manee - KIIII) mosywarens; HauMeHOBaHUSA
HajoroBo wHcneknuu, Koma OromkerHon wmaccudpukanmu (manee - KBK),
Oobwepoccuiickuit KJ1IacCU(pUKaTOp aAMUHHACTPATUBHO-TEPPUTOPHUAIIBHBIX
obOpazoBanuii (manee - OKATO), ocHoBaHUWs IUIaTeX a, CTPAxXOBOTO IEPHOA,
HOMEpa JOKyMEHTa, JaThl JOKYMEHTA; II0JIb30BAThCA 0O0pa3lioM 3aIl0JIHEHUS
IUTATEXKHBIX MOPYYEHHUN IO IEPEUNCIICHHUIO CTPAXOBBIX B3HOCOB BO BHEOIOI’KETHBIE
(GOHBI; OCYIIECTBIATh KOHTPOJIb MPOXOXKJIEHUS IUIATEKHBIX IOPYYEHUH I10
pacuyeTHO-KacCOBBIM OaHKOBCKHM OIEPALIMSAM C UCTIOJIb30BAaHUEM BBIIIUCOK OAHKa;

B pesyinbrare ocBoeHus Bl.4. CocraBiieHHe W HCHOJb30BaHHE
oyxrajrepckoii (puHAHCOBOIT) OTYETHOCTH 00YUYAIOIIUICS TOJKEH:

HMeTh NePBOHAYAIBHBIN MPAKTUYECKHI ONbIT:

COCTaBJICHHsI OyXraJTepCKOW OTYETHOCTH M MCIOJIb30BaHUS €€ ISl aHajIu3a
(MHAHCOBOTO COCTOSIHMSI OPraHHU3alUMU; COCTABJICHHS HAJIOTOBBIX JIE€KJIapaluH,
OTYETOB IO CTPaxOBBIM B3HOCAM BO BHEOMO/KETHbIE (OHIBI U  (POpPMBI
CTaTUCTUYECKOM OTYETHOCTH, BXOMSIIHME B OyXrajaTepcKyld OTYETHOCTh, B
YCTAaHOBJICHHBIE 3aKOHOJATEJIbCTBOM CpPOKH; Yy4YacTHsl B CUETHOW MPOBEPKE
OyXrajarepckoil OTUETHOCTH; aHalu3a MHQOpMalUK O (PUHAHCOBOM IMOJOKEHHUU
OpraHu3allly, €€ MIATEKECIIOCOOHOCTU U I0XOAHOCTH;

yMeTh:

OTpaXaTb HapacTalOIMM HWTOTOM Ha CYeTax OyXTajdTepCKOoro yuera
UMYILECTBEHHOE U (PMHAHCOBOE MOJIOXKEHUE OPTaHU3ALINUN; ONIPEIEIATh PE3YIbTaThl
XO3IMCTBEHHOW JEATEIIbHOCTA 34 OTYETHBIA IIEPUOJ; 3AKPbIBATH YUYETHBIC
OyXraJTepcKue pPEerucTpbl W 3aMONHATh (POPMBI OyXraiaTepcKod OTYETHOCTH B
YCTAaHOBJICHHbIE 3aKOHOAATEIIbCTBOM CPOKH; YCTAaHABIMBATH HWJIEHTUYHOCTD
nokasareyieid OyXraJlTepCKUX OTYETOB; OCBaMBaTh HOBBIE (DOPMBI OYXTaJITEPCKON
OTYETHOCTH, BBIMIOJHATh MOPYYEHUS [0 TMEPEeperucTpalud OpraHU3alld B
roCyJapCTBEHHBIX OpPraHax;

B pesynbrate ocBoenus BJ/I.S5. Boimosinenue pador mo npogeccun 23369
Kaccup

HMeTh NMePBOHAYAIbHBIN NPAKTUYCCKUU ONbIT:

OCYLIECTBJIEHUS M JIOKYMEHTHPOBAHUS XO3SMCTBEHHBIX OMNEPALMIA 110
NPUXOAY U PacXody AEHEKHBIX CPEJICTB B Kacce.

yMeTh:

MPUMEHSITh HOPMATUBHO-TIPABOBBIEC AKThI, MOJIOKEHUSI U HUHCTPYKIUU IO
BEJICHUIO KAaCCOBBIX ONEpalrii; IPUHUMATh U OQOPMIISTH MEPBUYHBIE JOKYMEHTHI
M0 KaCCOBBIM OIlepalusiM; MPOBOAUTH TPYNIUPOBKY NEPBUUYHBIX OYXTaJITEPCKUX
JIOKYMEHTOB IO PSy MPU3HAKOB; pa3OMpaThCsi B HOMEHKIIAType Jell; POBEPAThH
HaJIM4Me O00S3aTeNbHbIX PEKBU3UTOB B TMEPBUYHBIX JIOKYMEHTax IO Kacce;
npoBepATh (POpMaIbHYI0 NPOBEPKY JOKYMEHTOB, MPOBEPKY MO CYIIECTBY,
apu(PMETUYECKYIO0 TPOBEPKY; MPOBOJUTH TAKCUPOBKY M KOHTUPOBKY MEPBUYHBIX
OyXTajlTepCKUX JOKYMEHTOB; MPUHUMATh YYaCTUE B MPOBEJACHUU WHBEHTAPU3ALINH



KACCBI; COCTaBJIATh KACCOBYIO OTYETHOCTb; BECTH KAacCCOBYH) KHUTIY; IPUMEHSTH
TEOPETUYECKHE U MPAKTUUECKHE HAaBBIKU Iipu paboTte ¢ DBM.



